


Graduate Assistant Offer Addendum Example

EXAMPLE LETTER ONLY: 
All GA offer letters must be issued through GradSlate. The letter below is provided only as an example and should not be used to generate a revised appointment. 

Detailed information and resources to assist in assistantship administration are available: 
· The Graduate School: Information about Assistantships | Graduate Assistantship Offer Letters in Slate
· GradSlate: Guides for Graduate Assistant Offer Letter in Slate 
· Payroll: Graduate Payroll

******

AMENDED APPOINTMENT

DATE

GA’S LEGAL NAME &
MAILING ADDRESS
 
Dear NAME/PREFERRED NAME:

This is an addendum modifying your original offer letter dated DATE, as well as any prior revisions (DATE, DATE, DATE). As outlined in your original offer letter, this appointment includes in-person, on-campus responsibilities and is contingent on your ability to arrive to campus by the start date and remain through the end date of your appointment. The information below provides an overview of the amended appointment. 

	Academic home department
	

	Hiring department/unit 
	

	Building location and/or campus (if applicable)
	

	If teaching or teaching/research, will the position potentially involve instructional contact duties for which the GA must satisfy UConn’s English Proficiency Policy for TAs described below?
	

	Start date of current appointment 
	

	End date of current appointment
	

	Onboarding resources 
	https://grad.uconn.edu/assistantships/ 

	Deadline to accept or decline this offer
	

	Union info
	http://www.uconngradunion.org/

	Departmental contact (name and email) for any questions
	



From DATE to DATE, the stipend for this position for NUMBER OF HOURS hours per week (APPOINTMENT DESIGNATION) at the Level # rate is STIPEND AMOUNT. 

From DATE to DATE, the stipend for this position for NUMBER OF HOURS hours per week (APPOINTMENT DESIGNATION) at the Level # rate is STIPEND AMOUNT. 

The total stipend for the SEMESTER OR ACADEMIC YEAR for this position will be STIPEND AMOUNT. 

Stipend rates for GAs are based on levels that reflect progress toward the advanced degree and experience. Rates and level descriptions may be found under “Stipend Listings” on Payroll’s website. 

The stipend for this position as listed above is payable in biweekly installments. You will receive the first of your biweekly stipend payments at the close of the pay period in which you are hired, contingent upon all required documentation being in place.  We advise that you plan with this state-regulated schedule, which may be found under “Pay Schedule” on Payroll’s website in mind. 

If this appointment now includes Teaching Assistant (TA) duties, please be aware that UConn’s English Proficiency Policy for TAs is separate from the English proficiency requirement for admission. Even if proof of proficiency was waived for purposes of admission, proof of proficiency is required for those who will be assigned instructional duties as part of their graduate assistantship. Classroom instructional duties require a higher level of English proficiency to ensure the TA can facilitate the understanding of complex topics to undergraduate students who are non-experts in the subject matter. It is the student’s responsibility to review the policy and testing procedures and, if applicable, either submit proof of English proficiency or register for an assessment in a timely manner. More information about how to do so is provided by International Teaching Assistant Services.  If the Department does not receive proof of English proficiency by the start date of the appointment, the Department has the right to rescind the offer. 

Other rights and terms and conditions of your employment are contained in the collective bargaining agreement between the University of Connecticut and the Graduate Employee Union Local 6950 – International Union, United Automobile, Aerospace and Agricultural Implement Workers of America (GEU-UAW).  A copy of the collective bargaining agreement as well as contact information and other informational materials, including how to become a member of the union, may be found on the GEU-UAW Local 6950 website.  

By accepting this amended appointment, you authorize the University to disclose Employment Information that might otherwise be covered by the Federal Educational Rights and Privacy Act (“FERPA”) to the GEU-UAW. Employment Information is limited to your full name, home mailing address, employee identification number, appointment start and end date, job title, appointment type (teaching, research, or teaching/research combination), percent appointment level, pay step, biweekly stipend, work department or hiring unit, academic department, work location, and name of department head.  

The work you will be doing as a GA is in accordance with your academic plan and may become associated with your thesis or dissertation, so it will be to your advantage to invest significant effort. 

Should you have any questions regarding your appointment please feel free to contact the departmental contact listed above. The GA must notify the departmental contact in writing of any errors in the offer letter or any addendum as soon as they are identified. The Graduate Assistant Onboarding webpage includes helpful resources and action items for GAs throughout their assistantship. 

​To accept this offer, submit the Reply to Graduate Assistantship Offer Form by REPLY BY DEADLINE. It is recommended that you keep a copy of this letter for your records. ​

Sincerely, 
DEPARTMENT HEAD NAME
DEPARTMENT NAME 



REPLY FORM FIELDS THE GA WILL COMPLETE: 

1. Please indicate whether you accept or decline this amended Graduate Assistantship appointment under the terms described in the addendum, including but not limited to, submission of proof of English proficiency to hold a Teaching Assistantship role, if applicable.   
a. Option to either Accept or Decline appears.  




