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Event occurs that 
requires leave. 

Is leave 
from graduate 
assistantship or 

academic 
studies? 

Terminate Graduate 
Assistantship 

Academic Studies 

Complete GA Leave 
Request Form (and 

Med Cert if 
personal/family 

illness 

Assistantship 

Review Leave 
Request and Contact 

Department Head 

Leave 
Approved? 

Notify GA of 
Department Head 

Decision 

No 

Leave Greater 
Than 21 Days 

Yes 

No Leave 
Approved? 

Yes 

Yes/No 
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